
MINUTES 
REGULAR CITY COUNCIL MEETING 

 
JANUARY 12, 2015 
 
Mayor Jeff Thompson called the meeting to order at 6:00 p.m. Council members present were 
Kay McDaniel, Donavan Mayer, Jean Soine, and Neil Herzberg. Others present were Renee 
Eckerly, City Administrator; Ron Mergen, Public Works Director; Bill Spooner, City Attorney; 
Chuck DeWolf, Bolton & Menk, Inc.; Bill Ludwig, Liquor Store Manager; JoLyn Lindquist, Social 
Media Specialist; and Patricia Barnes.  
 
The Pledge of Allegiance was recited and the oaths of office were given. Council members 
gave verbal activity reports. 
 
Bill Ludwig, Liquor Store Manager reported the following: 

 Total sales were $1.28 million for 2014 

 Up 6% or $78,000.00 

 Profit is up  

 Inventory was short $250.52  

 $164,000.00 in inventory 

 New lights are being installed in the cooler to make it brighter 

 January 22, 2015 is Wine Club  
 

CONSENT AGENDA 
 
Motion to approve the minutes from the following meeting:  October 2, 2014 Park & Tree Board 
Committee. 
    
Motion to approve the following vouchers:        

01/08/2015 Payroll 89689-89692 $3,378.26 

01/08/2015 Payroll Taxes 89693-89697 $5,491.85 

01/08/2015 Payroll Direct Deposit 
 

$18,487.92 

01/08/2015 Payroll - Fed 
 

$5,887.49 

01/08/2015 Payroll – State 
 

$1,070.60 
01/08/2015 Payroll - ING 

 
$448.00 

01/08/2015 Payroll - TASC 
 

$392.28 

01/08/2015 Payroll - PERA 
 

$5,836.65 

01/08/2015 Payroll - AFLAC 
 

$139.41 

01/08/2015 Payroll - SELECT 
 

$307.70 

01/08/2015 Vouchers 89698-89756 $26,050.38 

  
TOTAL $67,490.54 

 
Motion was made by Mayer to approve the Consent Agenda. Seconded by  
Soine and unanimously carried.  
 



GAMBLING – ST. LOUIS CHURCH BINGO 
 
The MN Lawful Gambling LG240B Application to Conduct Excluded Bingo on February 15, 
2014 at St. Louis Catholic Church, 505 Burr St., Paynesville, MN was presented.  
 

Motion was made by Soine to approve the MN Lawful Gambling LG240B 
Application to Conduct Excluded Bingo for St. Louis Catholic Church on 
February 15, 2015. Seconded by Herzberg and unanimously carried.  

 
SPECIAL PARKING – PAYNESVILLE TOTAL ENTERTAINMENT CENTER 
 
Resolution 2015-01 Authorizing Placement Of Signs At Designated Locations Limiting Parking 
To 30 Minutes was presented.  This resolution would authorize the placement of signs at 
designated locations limiting parking to 30 minutes for the 2015 year.  
 

Motion was made by McDaniel to approve Resolution 2015-01 Authorizing 
Placement Of Signs At Designated Locations Limiting Parking To 30 Minutes.  
Seconded by Mayer and unanimously carried (Soine abstained).  

 
2015 LIQUOR STORE LEASE PAYMENT 
 
The 2015 Liquor Store Lease payment is $19,740.00 (including electricity) to come from 105 
Liquor Fund. The lease is to be paid in monthly installments of $1,635.00; plus $10.00 per 
month for sign electricity payable to Teals Management. It was questioned why the Council 
has to approve this.  To have the payment pre-authorized so there is no waiting for a Council 
meeting to get approval.  

 
Motion was made by Soine to pay the 2015 Liquor Store lease in monthly 
installments of $1,635.00; plus $10.00 per month for sign electricity from 105 
Liquor Fund payable to Teals Management. Seconded by Herzberg and 
unanimously carried.  

 
CIGARETTE LICENSE 
 
The City has received a 2015 application and $100.00 for a cigarette license from the DG Retail, 
LLC DBA: Dollar General Store #15509.There is now private data on the application forms; 
therefore, a copy of the application will not be included in the Council packet.  It was asked if this 
is the only license the City approved for 2015.  Eckerly said no, the Council approved 5 in 
December; however, Dollar General had not applied at that time.   
 

Motion was made by Herzberg to a approve Cigarette License for 2015 for DG Retail 
LLC, DBA: Dollar General Store # 15509.  Seconded by Soine and unanimously 
carried.  

 
PAYROLL SPECIALIST – REVISED JOB DESCRIPTION 
 
A revised draft job description and job title were presented.  Eckerly reported that the changes are 
being made to help define the position more.  The Policies & Procedures Committee has not 
reviewed this.  The time line was also outlined. The changes included: 



 Change the job title to “HR & Payroll/Customer Service Specialist” 

 In the job description change “answering telephones and providing customer service to the 
public”  to “answering telephones and providing customer service at the City counter, 
Driver’s License, Motor Vehicle, and DNR customers” 

It was further stated that these changes would not change the step/grade of the position.  
 

Motion was made by Soine to approve the changes to the Payroll Specialist job 
title and job description. Seconded by Mayer and unanimously carried.  

 
ELECTION OF MAYOR PRO TEAM 
 
The past Mayor Pro Tem was Jean Soine.  The Mayor Pro Tem performs the duties of the 
mayor during the absence of the mayor.  Mayer nominated Soine.  
 

Motion was made by Mayer to elect Jean Soine as Mayor Pro Tem.  Seconded by 
McDaniel and unanimously carried.  

 
OFFICIAL DEPOSITORIES FOR CITY FUNDS 
 
Resolution 2015-02 Designating Depositories Of Funds, Designating A Chief Financial Officer & 
Establishing Authority To Act was presented.  
 

Motion was made by Soine to approve Resolution 2015-02 Designating Depositories 
Of Funds, Designating A Chief Financial Officer & Establishing Authority To Act.  
Seconded by Herzberg and unanimously carried.  

 
2015 COUNCIL COMMITTEE APPOINTMENTS 
 
Mayor Thompson recommends the following 2015 Committee/Board/Commission 
appointments:  
Ad Hoc Council Chambers Design Committee – Donavan Mayer & Kay McDaniel 
Administrative Fine Hearing Board – Jean Soine & Kay McDaniel 
Ad Hoc Enhancement Committee – Kay McDaniel 
Airport Commission – Donavan Mayer 
Budget & Finance Committee – Jean Soine & Neil Herzberg 
Cable & Technology Commission – Donavan Mayer  
Community Ed Representative – Jeff Thompson 
EDAP Board – Kay McDaniel & Jean Soine 
Environmental Committee – Donavan Mayer 
Joint Planning Board – Jeff Thompson  
Labor Negotiations Team – Jean Soine & Jeff Thompson 
Municipal Off-Sale Liquor Retail Board – Jeff Thompson 
Park & Tree Board – Neil Herzberg 
Paynesville Area Joint Trails Board – Jeff Thompson  
Policies & Procedures Committee – Kay McDaniel & Donavan Mayer  
Property Negotiations Team – Donavan Mayer & Jean Soine   
Planning Commission – Neil Herzberg 
Public Safety Committee – Jeff Thompson 
Public Works Committee – Neil Herzberg 



Weed Inspector – Jeff Thompson 
Wellhead Protection Committee – Neil Herzberg 
 
It was noted that there are some time/day conflicts, but they will need to be resolved at the 
Committees’ first meetings of the year.  
 

Motion was made by Mayer to approve the 2015 Council 
Committee/Board/Commission appointments as presented.  Seconded by 
McDaniel and unanimously carried.  
 

2015 CITY COMMITTEE, COMMISSION, & BOARD MEMBER APPOINTMENTS 
 
A list of City Committee, Commission, and Board member appointments for 2015 was presented. 
It was noted that the Committee meetings are very flexible. The City is looking for members on 
the Airport Commission, Park & Tree Board, Enhancement Committee, and Airport Zoning 
Board. (A complete list is attached to these minutes). 
 

Motion was made by Herzberg to approve the 2015 City Committee, Commission, 
and Board member appointments.  Seconded by Soine and unanimously carried.  

 
2015 CITY ASSIGNMENTS & APPOINTMENTS 
 
Designate Official Newspaper:  Paynesville Press 
Designate City Attorney:   Spooner & Glenz Law Offices, PLLC 
Annual Appointments: 
Building Inspector:    Jim Tews, City of Litchfield 
Treasurer:     Renee Eckerly 
City Engineer:    Bolton & Menk, Inc.  
Emergency Services Director:  Brady Klingfus 
Auditor:     CliftonLarsonAllen, LLP 
Data Practices Compliance Officer: Renee Eckerly 
 

Motion was made by Soine to approve the 2015 City Assignments and 
appointments as presented. Seconded by Herzberg and unanimously carried.  

  
2015 COUNCIL MEETING DATE CHANGES 
 
Looking ahead at the 2015 Calendar: 
Memorial Day Holiday is Monday, May 25, 2015 
 Suggested reschedule date - Tuesday, May 26, 2015 at 6:00 p.m. 
Town & Country Days is June 8-13, 2015  
 Suggested reschedule date – Monday, June 15, 2015 at 6:00 p.m. 
Monday, June 22, 2015 – move one week later due to the first Council meeting in June is one 
week later. 
 Suggested date is June 29, 2015 at 6:00 p.m. 
Monday, December 21, 2015 – move to later date in the month due to year end 

Suggested reschedule date – Monday, December 28, 2015 at 6:00 p.m. 
 
The Council discussed if there were any other options.  



 
Motion was made by Soine to set the May 25, 2015 City Council meeting for 
Tuesday, May 26, the June 8, 2015 City Council meeting for Monday, June 15, the 
June 22, 2015 City Council meeting for Monday, June 29, and the December 21, 
2015 City Council meeting for Monday, December 28. Seconded by Herzberg and 
unanimously carried.  

 
GOALS & OBJECTIVES RETREAT - FACILITATOR 
 
The proposals from the following were presented: 
 Donald Salverda $2,800.00 
 David Unmacht $2,500.00 
 
Eckerly reported on tentative dates.  Eckerly has heard good reports on both individuals.  Both 
of the facilitators would like to meet with one Council member and the City Administrator to 
review the agenda and the expectations. McDaniel volunteered to be the Council member.  
 

Motion was made by Mayer to approve the proposal from Donald Salverda in the 
amount of $2,800.00 plus additional travel expenses. Seconded by McDaniel and 
unanimously carried.  

 
COUNCIL CHAMBERS REMODEL PROJECT 
 
It was stated that an update was given at the beginning of the meeting. There were no 
reserves in the contract when the project was bid.  The City Administrator does have the 
authority to spend up to $5,000.00 without prior authorization.  
 
INFORMATIONAL 
 
Thompson reviewed the following informational items:  Fire Department – 2015 Fire  
Department Relief Association Meeting Notice, Morgan Stanley Investment Report, December  
Police Reports, and December Liquor Store Reports. 
 
      
There being no further business, the meeting was adjourned at 6:40 p.m. 
 

     
Renee Eckerly, City Administrator 


